NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: David L. Evans
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: NX2
ADDRESS:
THRU (Liaison Officer): NOAA/CCEH, FBM 61
NOS Liaison Officer 2000 Bainbridge ave, Charleston Naval Base
BILLET TITLE: BILLET #: 7050 Charleston, SC 29408-5300
Exec. Off. NOAA Ctr for Coastal Ecosys Health PHONE NUMBER:  (803) 974-6200
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-5/0-6 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [_Jves [x1no
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Center Director (301) 713-3070

EDUCATIONAL REQUIREMENTS:

Officer must have experience in logistics, facilities, or administrative management. Familiarity with the administrative
responsibilities involved in establishing new facilities is desirable. The incumbent is expected to possess good
communication and scientific skills. Status as a certified government COTR is desirable to monitor (CONT'd below)

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

contracts for design and renovation of the Navy building which will house the Center. Experience in program and policy
analysis experience in environmental science or management programs or environmental resource operations is desirable.
Graduate level training either environmental science or marine resource management is preferred.

1. GENERAL DESCRIPTION OF BILLET:

The billet is that of XO, NOAA Center for Coastal Ecosystem Health. The Center is a new NOAA-wide activity which will
develop and validate environmental measurement and monitoring technologies for determining physical, chemical, biological,
and geological indicators of coastal ecosystem health and deliver relevant coastal watershed and marine ecosystem
information to resource managers. The XO, under the supervision of the Director, will assist in providing executive and
administrative direction to a work force of approximately 100 individuals working at the Center and coordinate policy issues
with other line offices NOAA headquarters, and other federal agencies.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1. Responsible for overall coordination of selected day to day internal activities of the Center and for assuring adherence to
policy guidelines developed jointly with the Director. Helps resolve policy issues which may occur.

2. Assures implementation of Center projects by working directly with Center staff to overcome administrative problems.
Advises on operating policies and directives and provides Center-level direction and control in the absence of the Center
deputy.

3. Assists the Director in managing Center resources. Participates in review and assessment of individual achievements and
organizational successes concerning budget, facility and logistical plans, and MBO milestones.

4. Assists in communicating policy and programmatic issues to appropriate management level within NOAA and in overall
coordination of policy issues involving groups outside the Center.

5. Represents the Director at meetings with other NOAA and DOC managers, representatives of other agencies, private
industry representatives, and the public.

Return to Billet Description List



http://www.noaacorps.noaa.gov/bdindex.html

3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet is a staff assignment that affords the incumbent the opportunity to work with senior managers from throughout
NOAA and the federal science and management communities.

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:
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